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Sr.No Question Option A Option B Option C Option D Provisional Ans.

HTML stands for Hypertext 

Markup Language.

TRUE FALSE A1

HTTP means Hyper 

Teratory Transfer Post.

TRUE FALSE B2

1024 GB = __________ 1 PB 1 ZB 1 YB 1 TB D3

_____________ are used in 

weather forecasting.

Mainframe Mini 

Computers

Micro 

Computers

Super 

Computers

D4

_____________ can be 

used to send and receive 

messages.

Word 

Processor

Windows Image Editor Email D5

 ------- box is used for 

typing text.

Text Letter Symbol Word A6

 ___________  key should 

be pressed to start a new 

paragraph in MS-Word

Down Cursor 

Key

Enter Key Shift + Enter Ctrl + Enter B7

 In MS Word, Ctrl+S is for 

… ..

Scenarios Size Save Spelling 

Check

C8

 In MS-Word 2019 

… … … … … … .. Is not a 

alignment.

Left Right Bottom Justify C9

 you want to cut some 

matter to move another 

place _______used.

cut close delete up A10

_______________is used to 

show the full contents 

(text/Number)in any 

column.

column width Row Height Autofit Row Autofit Column 

Width

D11

__________Function 

converts the number into 

nearest integer.

Round() Min() if() int() D12

_________Function makes 

the text given in the 

brackets converted into 

capital cases and inserted 

in the cell

Case() Lower() Capital() Upper() D13

________Function makes 

the text given in the 

brackets converted into 

small cases and inserted in 

the cell

Case() Lower() Capital() Upper() B14



Sr.No Question Option A Option B Option C Option D Provisional Ans.

_______is the Function in 

Lookup category.

AND OR NOT Match D15

 

MS- PowerPoint is useful 

for making ____________ 

at professional level.

Presentation Webpage Processing Video A16

 ______ bar is above Tool 

bar

Access Tool Quick Menu D17

 _______ controls all the 

main slide control tasks for 

your presentation.

Task Pane Task Bar Control Panel None of these A18

 ________ means the 

effects given in Slide, 

regarding how the Objects 

appeared during Slide 

show.

Transitions Layout Animation None of these C19

 _________ command is 

available in File menu

Preference paragraph cut find A20

Sound and images are not 

transferred through Email.

TRUE FALSE B21

Copying a file from the 

internet to your computer 

is called as

Unloading Downloading Reloading Uploading B22

CPU is called as the 

___________ of computer

Brain Heart Lungs Liver A23

Cursor pointer changes to 

a hand when cursor goes 

over a ___________

Task Bar Hyperlink Status Bar Address Bar B24

Data cannot be erased 

once it is stored on a CD.

TRUE FALSE A25


